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GRANT PROPOSAL



LOGGING IN

Username and 

Password TCIS



MODUL GRANT 
PROPOSAL 
(RESEARCHER)

Click Here



MODUL GRANT PROPOSAL 
(RESEARCHER)

Fill in Grant Proposal 

Information Tab

• Title

• Peringkat

• Jenis Geran

• Upload proposal 

• Amount (RM)



MODUL GRANT PROPOSAL 
(RESEARCHER)

Declaration

1. Recommendation By

2. Submit



MODUL GRANT 
PROPOSAL 
(VERIFICATION)

Verification



GRANT APPLICATION



LOGGING IN



GRANT 
APPLICATION
1. Grant Opening

2. Draft

3. Application List

4. Correction

5. Acceptance

Check here for status grant application



GRANT 
APPLICATION
Applying a grant (Researcher)

1. Click Grant Application.

2. Click Grant Opening.

3. Choose a grant type and   

click button APPLY.



GRANT 
APPLICATION
Click button Apply Now



GRANT 
APPLICATION
Complete each tab. 

Tab 1:

Research Info Complete Title of Research, 

Keyword, choose Research Group, choose 

Research Area, complete Location of 

Research, select Start Date, select End 

Date, and enter Duration of this Research 

(Month).



GRANT 
APPLICATION
Then click button Save.

Click button Next or click on 

other tabs.



GRANT 
APPLICATION
Tab 2:

Details Complete Executive Summary of 

Research Proposal, Research Background, 

Objective(s) of the Research, Methodology, 

and Expected Results/Benefit.



GRANT 
APPLICATION
Then click button Save.

Click button Next or click on other 

tabs.



GRANT 
APPLICATION
Tab 3: 

Gantt & Milestone

Click button + New, to add an item.



GRANT 
APPLICATION
For Gantt Chart, complete Activity, 

Start Date and End Date, then click 

button Save.



GRANT 
APPLICATION
For Milestone, complete Milestone and 

Date, then click button Save.

Click button Next or click on other tabs.



GRANT 
APPLICATION
Tab 4: 

Researcher Click button + New, 

to add information.



GRANT 
APPLICATION
For Researcher & Co-Researcher, enter 

Staff Number/Name, then click button 

Search. From the recommended list, 

choose staff by clicking button +.



GRANT 
APPLICATION
For External Co-Researcher, enter 

Name, NRIC/Passport, choose Gender, 

Citizenship, enter Position, choose 

Employment Sector, Institution, and 

enter Date Start and Date End. Then 

click button Save.



GRANT 
APPLICATION
For Graduate Research Student (GPPS 

only), enter Student Name/Matric Number, 

choose Level of Education and Faculty. 

Then click button Search. From the 

recommended list, choose student by 

clicking button +.

Click button Next or click on other tabs.



GRANT 
APPLICATION
Tab 5: 

Budget Click button + Add Vot, to add vot(s).

Click button + Add Budget, to add budget 

details.



GRANT 
APPLICATION
For Add New Vot, choose or tick the 

relevant vot(s). Then click button Save.



GRANT 
APPLICATION
For Add New Budget, choose Year, enter 

Description and Amount (RM). Then click 

button Save.

Click button Next or click on other tabs.



GRANT 
APPLICATION
Tab 6: 

Attachment For Upload Attachment, 

complete Nama Lampiran and click 

Choose File button to upload the document.

Click button Next or click on other tabs.



GRANT 
APPLICATION
Tab 7: 

Declaration Choose a name from 

Recommendation By.

For Declaration, tick all boxes.

Click the button SUBMIT.



MANAGE GRANT



MANAGE
GRANT
Choose Manage Grant from the 

side Menu

1) Grant List



Choose Manage Grant from the side 

Menu

2) Amendment

Click Amendment on orange button for 

edit and SUBMIT. 

MANAGE
GRANT



Choose Manage Grant from the side 

Menu

3) Progress Report

Click on Red Button for submit your 

progress report

MANAGE
GRANT



Choose Manage Grant from 

the side Menu

4) Final Report

Click on Red Button for submit 

your final report

MANAGE
GRANT



Choose Manage Grant from 

the side Menu

5) Virement

Click on Virement to apply

MANAGE
GRANT



Choose Kod Vot to transfer 

the budget

Click on green button transfer 

MANAGE
GRANT



Complete each field and click Transfer

MANAGE
GRANT



Choose Manage Grant 

from the side Menu

6) Extension

Click on Detail to apply

MANAGE
GRANT



Click on

+Permohonan Baru

to apply

MANAGE
GRANT



Complete each tab

Extension Detail, upload 

attachment, declaration 

and click submit

MANAGE
GRANT



Choose Manage Grant 

from the side Menu

7) Members Management

Click on Manage Members

MANAGE
GRANT



Click on +Tambah for internal 

Researcher / Co-Reseacher

Click On +Tambah for External Co-

Reseacher

Click Semak dan Hantar after 

+Tambah Ahli

MANAGE
GRANT



Internal/Co-Reseacher

This popup window after Click +Tambah

Ahli 

Type for search

Then click on Tambah Ahli or Lantik

Ketua

MANAGE
GRANT



External Co-Reseacher

This popup window after Click +Tambah

Ahli 

Complete each field

Then click Save

MANAGE
GRANT



Choose Manage Grant from 

the side Menu

8) Tutup Geran

Click on Application

TUTUP 
GERAN



APPOINTMENT 



GRA/PKL/RA

1. Choose Appointment from the side menu.

• GRA/PKL/RA

• Professional Service/ Proofread

2. Click on any active grant shown in the 

column #Grant Code, in the blue rectangle.

APPOINTMENT 
(GRA/PKL/RA)



3. Click button + New Appointment.

4. Click button OK.

APPOINTMENT 
(GRA/PKL/RA)



5. Complete Tab 1: 

APPLICATION FORM

• Choose Type of Appointment.

• Complete all fields.

• Click button Save.

6. Complete Tab 2:

ATTACHMENT. 

• Upload the necessary document(s).

7. Complete Tab 3:

SUBMIT APPLICATION. 

APPOINTMENT 
(GRA/PKL/RA)



Professional Service/ Proofread 

1. Choose Appointment from the side menu.

• Pro. Service/ Proofread

2. Click on any active grant shown in the

column #Grant Code, in the blue rectangle.

APPOINTMENT 
(PROFESSIONAL 
SERVICE / PROOFREAD)



3. Click button + New Appointment.

4. Click button OK.

APPOINTMENT 
(PROFESSIONAL 
SERVICE / PROOFREAD)



5. Complete Tab 1: 

APPLICATION FORM

• Choose Type of Appointment.

• Complete all fields.

• Click button Save.

6. Complete Tab 2:

ATTACHMENT.

Upload the necessary document(s).

7. Complete Tab 3:

SUBMIT APPLICATION. 

APPOINTMENT 
(PROFESSIONAL 
SERVICE / PROOFREAD)



ACTIVITY



ACTIVITY

1) Courses, Seminars & Conferences

From the side menu, choose 

Activity>Courses, Seminars & 

Conferences>List of Activity.

Check if the title of Courses / Seminars / 

Conferences in the listed.

If not listed, from the side menu, choose 

Activity>Courses, Seminars & 

Conferences>Register of Activity

If listed, from the side menu, choose 

Activity>Courses, Seminars & 

Conferences>Application.



1) Courses, Seminars & Conferences

From the side menu, choose Activity>Courses, 

Seminars & Conferences>Register Activity.

Complete Tab 1:

FORM DETAILS

• Select Type of Application.

• Complete all fields as per shown below.

• Click button Save.

Complete Tab 2:

ATTACHMENT.

Upload the necessary document(s).

Submit the activity request.

ACTIVITY



ACTIVITY

1) Courses, Seminars & Conferences

From the side menu, choose Activity>Courses, 

Seminars & Conferences>Application.

a) Click  + New Application



ACTIVITY

1) Courses, Seminars & Conferences

From the side menu, choose Activity>Courses, 

Seminars & Conferences>Application.

b) Choose Type of Grant and List name

- Click Add Aplicant



ACTIVITY

1) Courses, Seminars & Conferences

From the side menu, choose Activity>Courses, 

Seminars & Conferences>Application.

c) Please Select Courses / Seminars / Conferences



ACTIVITY
1) Courses, Seminars & Conferences

From the side menu, choose Activity>Courses, 

Seminars & Conferences>Application.

d) Please Select Courses / Seminars / Conferences

Complete Tab 1:

FORM DETAILS

• Select Attending As, Attended Date 

From and Expenses By .

• Complete all fields as per shown below.

• Click button Save.



ACTIVITY
1) Courses, Seminars & Conferences

From the side menu, choose Activity>Courses, 

Seminars & Conferences>Application.

d) Please Select Courses / Seminars / Conferences

Complete Tab 2:

EXPENSES ESTIMATION.

• Click Add Expenses

• Complete all fields as per shown below.

• Click + Add Expenses 



ACTIVITY
1) Courses, Seminars & Conferences

From the side menu, choose Activity>Courses, 

Seminars & Conferences>Application.

d) Please Select Courses / Seminars / Conferences

Complete Tab 3:

TITLE OF PAPERS.

• Click + Add Title Papers

• Upload the necessary document(s).

Complete Tab 4:

SUBMIT APPLICATION

Check all details and Submit the Application.



2) Discussion / Test / Fieldworks

From side menu,

choose Activity>Discussion / Test / 

Fieldworks>Application.

Click on the  + New Application button 

and click OK.

ACTIVITY



Select Type of Application.

Complete all fields.

Click button Save.

ACTIVITY



3) Organising Programs

From the side menu,

choose 

Activity>Programs>Application.

Complete Tab 1:

FORM DETAILS

• Identify the Expenses Source using 

button Choose Grant.

• Select Type, complete Name of 

Programs, Place, Start Date, and 

End Date.

• Click button Save.

ACTIVITY



Complete Tab 2: 

EXPENSES ESTIMATION

• Click button + Add Expenses.

• In the new window, choose the 

relevant Vot.

• Enter the Expenses 

Estimation (RM).

• Click + Add Expenses.

• Repeat if necessary.

ACTIVITY



Complete Tab 3: 

ATTACHMENT

• Upload Paperwork / Supporting 

documents.

• Upload Quotation.

To view the data entered in all 

previous tabs, click on Tab 4:

VIEW APPLICATION.

ACTIVITY
ORGANISING
PROGRAM



PAYMENT 



Courses Seminar & Conferences

From the side menu, choose 

Program>Courses, Seminar & 

Conferences.

Click Button for Apply

PAYMENT
(COURSES, SEMINAR & 
CONFERENCES)



Courses Seminar & 

Conferences

From the side menu, choose 

Program>Article Journal.

Click Button for Apply

PAYMENT 
(ARTICLE
JOURNAL)



CLAIM CLAIM CLAIM 



1) Courses, Seminars & 

Conferences

Choose Grant Code and 

click button Detail

CLAIM 
(TBWS)



1) Courses, Seminars & 

Conferences

Complete each tab

Tab 1: Detail

Tab 2: Upload attachment

Tab 3: Declaration & Print Form

CLAIM 
(TBWS)



1) Courses, Seminars & Conferences

Tab 3: 

Declaration and Print Form

1. Please check to agree before print 

TBWS Form.

2. Print and verified this TBWS form.

3. Please forward this form to RMC with 

attached original proof of payment 

and any supporting documents.

CLAIM 
(TBWS)



2) Article Journal

Choose Grant Code and click 

button Detail

CLAIM 
(TBWS)



2) Article Journal

Complete each tab

Tab 1; Detail

Tab 2: Upload attachment

Tab 3: Declaration & Print 

Form

CLAIM 
(TBWS)



2) Article Journal

Tab 3: 

Declaration and Print Form

1. Please check to agree before 

print TBWS Form.

2. Print and verified this TBWS 

form.

3. Please forward this form to RMC 

with attached original proof of 

payment and any supporting 

documents.

CLAIM 
(TBWS)



3) Other Purchaces

Click on any active grant 

shown in the column #Grant 

Code, in the blue rectangle.

CLAIM 
(TBWS)



3) Other Purchaces

Click on the  + New 

Purchaces button,

CLAIM 
(TBWS)



3) Other Purchaces

Complete each tab. 

Tab 1: Purpose Purchaces, 

Detail Purchaces and Total 

(RM)

Click Button Save

CLAIM 
(TBWS)



3) Other Purchaces

Tab 2: Declaration and Print Form

1. Please check to agree 

before print TBWS Form.

2. Print and verified this TBWS 

form.

3. Please forward this form to 

RMC with attached original 

proof of payment and any 

supporting documents.

CLAIM 
(TBWS)



Click on any name shown in 

the column $Allowances, in 

the blue rectangle.

CLAIM
(GRA/PKL/RA)



Click on any active grant 

shown in the column 

#Grant Code, in the blue 

rectangle.

CLAIM
(GRA/PKL/RA)



Click Add New Allowances

CLAIM
(GRA/PKL/RA)



Complete all details

Month, Year, Amount(RM) and 

Summary of work that has been 

done this month.

Click Save as draft or Submit the 

Application

CLAIM
(GRA/PKL/RA)



THANK YOU
Prepared By: 

UNIT PENGURUSAN DATA & SISTEM
Pusat Pengurusan Penyelidikan (RMC)


